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Pupil Accident Summary Sheet

This Summary Sheet collates all accidents to pupils where an entry has been made on the Pupil Accident Record sheets. It allows a headteacher to interpret trends in types of accidents. (A summary of accidents where a pupil went direct to hospital can be downloaded from the Sphera Incident Reporting Online system) Bear in mind that the difference between a reportable or non-reportable accident may be simply a matter of luck. A watching brief on all accidents may enable preventative measures to be taken in order to lessen the chance of a more serious accident occurring.

We strongly recommend using the Summary Sheet as a working document and updating as accidents occur.
Guidance

Only record each accident once; selecting the one category which best describes the type of accident.

Do not include incidents of ill-health/first aid treatment for such things as nose bleeds, fainting, self harm etc. where no accident has occurred.

Each accident should fit into one of the categories, think in terms of what happened, not the outcome or injury sustained. If in doubt, please contact the Occupational Safety Team for guidance. 
For example:

· a 'burn' is the injury or outcome, but the type of accident is 'contact with hot or harmful substance'

· a 'cut' is the injury, but the cause/type, may have been 'hit by moving or falling object', 'handling lifting or carrying', or 'hit something stationary' etc. depending upon what actually happened

· 'fighting' is likely to be 'assault by person – malicious'.

· 'children/adults bumping into each other' would be 'personal contact – e.g. through sport/play'.
For the purposes of clarification:

'Assault by person – behavioural' is defined as a response outside the control of the individual due to a medical and/or mental health condition etc.
'Horseplay' is defined as pranks or skylarking.

'Needlestick' injury is defined as the accidental puncture of the skin by a hypodermic needle or syringe.  Note that such things as sewing machine needles would not fall into this category, this could be due to 'contact with moving machinery' or 'handling, lifting or carrying' depending upon what was taking place at the time.
The quality/accuracy of the data collected on the Pupil Accident Record will determine how well a school can fill in the accident summary sheet.  For example, if the entry on the accident form simply says "fell in PE", this does not identify the cause; was it due to a slip/trip, fall from height, or personal contact.  Staff may wish to bear this in mind when filling in the accident record.

Pupil Accident Summary Sheet

	Name of School
	

	Address and telephone number
	

	
	

	
	

	No. of pupils on roll in school
	

	Name and job title of person completing form
	


	Academic Year September 20__ to August 20__

	
	Number of accidents

	Type of accident
	Autumn term
	Spring term
	Summer term

	Animal/Insect
	
	
	

	Assault by person – behavioural
	
	
	

	Assault by person – malicious
	
	
	

	Contact with electricity
	
	
	

	Contact with hot or harmful substance
	
	
	

	Contact with moving machinery
	
	
	

	Explosion
	
	
	

	Exposed to fire
	
	
	

	Fall from height
	
	
	

	Handling, lifting or carrying
	
	
	

	Hit by moving or falling object
	
	
	

	Hit something stationary
	
	
	

	Horseplay
	
	
	

	Involving vehicle
	
	
	

	Needlestick
	
	
	

	Personal contact e.g. sport/play
	
	
	

	Slip, trip or fall on same level
	
	
	

	Trapped by object
	
	
	

	Working in an enclosed space
	
	
	

	Other
	
	
	

	TOTALS
	
	
	

	Grand total for academic year
	

	Comments on performance, measures taken etc.
Signed by Headteacher  ………………………..……….…..………………………   Date  ……………
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